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Policy Implementation Plan: 
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revised versions via the staff briefing. 
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 Quarterly and annual self-certification returns via the CCG 

Improvement and Assessment Framework. 

 
Review The Company Secretary will ensure this document is reviewed in 

accordance with the Policy Review Date. 
Equality, Diversity 
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Associated 
Documents 
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 Anti-Fraud and Bribery Policy. 
 CCG’s Constitution. 
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 Raising Concerns at Work (Whistleblowing) Policy. 
 Clinical Procurement Strategy (including policy). 

 
References  Health and Social Care Act 2012 [Section 25 (14O)]. 
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August 2006. 
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1.0 Introduction 
 
1.1 This policy underpins the NHS East and North Hertfordshire Clinical Commission 

Group’s (CCG) Constitution (see §8.0) and sets out further details of the 
expected conduct of all those who work within it. 

 
1.2 The purpose of this policy is to ensure exemplary standards of business conduct are 

adhered to, by Governing Body members, committee and sub-committee members 
and employees of the CCG, as well as individuals contracted to work on behalf of the 
CCG or otherwise providing services or facilities to the CCG. 

 
1.3 The Health and Social Care Act 20121 established provisions for all Clinical 

Commissioning Groups CCGs to manage conflicts of interests and maintain registers 
of those interests.  The CCG must make arrangements for managing conflicts and 
potential conflicts of interest in such a way as to ensure that they do not, and do not 
appear to, affect the integrity of the group's decision-making processes.   

 
1.4 This policy sets out how the CCG will comply with those provisions and has been 

developed with regard to the ‘Managing Conflicts of Interest: Statutory Guidance for 
CCGs’ published by NHS England2. 

 
1.5 A number of staff members will also be duty-bound by the professional codes of 

conduct of their respective professions, which contain standards of business conduct 
principles, for example, the General Medical Council, The Association of the British 
Pharmaceutical Industry etc. 

 
1.6 The underpinning legal framework is provided by the Bribery Act 2010, which repeals 

the Prevention of Corruption Acts, and which: 
 

 creates two general offences covering the offering, promising or giving of an 
advantage, and requesting, agreeing to receive or accepting an advantage; 

 creates a new offence of failure by a commercial organisation to prevent a bribe 
being paid for or on its behalf (it will be a defence though if the organisation has 
adequate procedures in place to prevent bribery). 

 
1.7 Any employee breaching the provisions of this Act will be liable to prosecution which 

may also lead to the loss of their employment and superannuation rights in the NHS.  
Please refer to the CCGs Anti-Fraud and Bribery Policy for detailed guidance on this. 

 

2.0  Scope  
 
2.1  This policy applies to all CCG staff members, including Governing Body Members and 

Practice Representatives, involved in the CCG’s policy-making processes, whether 
permanent, temporary or contracted-in (either as an individual or through a third party 
supplier). 

 
  

                                            
1 http://www.legislation.gov.uk/ukpga/2012/7 
 
2 https://www.england.nhs.uk/commissioning/wp-content/uploads/sites/12/2016/06/revsd-coi-guidance-june16.pdf 
 

http://www.legislation.gov.uk/ukpga/2012/7
https://www.england.nhs.uk/commissioning/wp-content/uploads/sites/12/2016/06/revsd-coi-guidance-june16.pdf
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3.0 Policy Statement 

3.1 Gifts and Hospitality Overriding Principle 
3.1.1 All individuals need to consider the risks associated with accepting offers of gifts, 

hospitality and entertainment when undertaking activities for or on behalf of the CCG or 
their GP practice.  This is especially important during procurement exercises, as the 
acceptance of gifts could give rise to real or perceived conflicts of interests, or 
accusations of unfair influence, collusion or canvassing. 
 

3.1.2 All gifts of any nature offered to CCG staff, Governing Body and committee members 
and individuals within GP member practices (Practice Representatives) by suppliers or 
contractors linked (currently or prospectively) to the CCG’s business should be 
declined, whatever their value.  The person to whom the gifts were offered should also 
declare the offer to the Governance and Corporate Affairs Team, who has designated 
responsibility for maintaining the register of gifts and hospitality, so the offer which has 
been declined can be recorded on the register. 

3.2 The Acceptance of Gifts 
3.2.1 Gifts offered from other sources should also be declined if accepting them might give 

rise to perceptions of bias or favouritism, and a common sense approach should be 
adopted as to whether or not this is the case.  The only exceptions to the presumption 
to decline gifts relates to items of little financial value (i.e., less than £10) such as 
diaries, calendars, stationery and other gifts acquired from meetings, events or 
conferences, and items such as flowers and small tokens of appreciation from 
members of the public to staff for work well done.  Gifts of this nature do not need to 
be declared to the Governance and Corporate Affairs Team. 

 
3.2.2 Any personal gift of cash or cash equivalents, for example, vouchers, tokens, offers of 

remuneration to attend meetings whilst in a capacity working for or representing the 
CCG must always be declined, whatever their value and whatever their source, and 
the offer which has been declined must be declared to the Governance and Corporate 
Affairs Team. 

3.3 The Acceptance of Hospitality 
3.3.1 A blanket ban on accepting or providing hospitality is neither practical nor desirable 

from a business point of view.  However, individuals should be able to demonstrate 
that the acceptance or provision of hospitality would benefit the NHS or CCG. 

 
3.3.2 Modest hospitality provided in normal and reasonable circumstances may be 

acceptable, although it should be on a similar scale to that which the CCG might offer 
in similar circumstances, for example, tea, coffee, light refreshments at meetings.  A 
common sense approach should be adopted as to whether hospitality offered is 
modest or not.  Hospitality of this nature does not need to be declared to the 
Governance and Corporate Affairs Team, nor recorded on the register, unless it is 
offered by suppliers or contractors linked (currently or prospectively) to the CCG’s 
business in which case all such offers (whether or not accepted) should be declared 
and recorded. 

 
3.3.3 There is a presumption that offers of hospitality which go beyond modest or of a type 

that the CCG itself might offer, should be politely refused.  A non-exhaustive list of 
examples includes: 

 
 Hospitality of a value of above £25; and 
 In particular, offers of foreign travel and accommodation. 
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3.3.4 There may be some limited and exceptional circumstances where accepting the types 
of hospitality referred to in this paragraph may be contemplated.  Express prior 
approval should be sought from an Executive Director before accepting such offers, 
and the reasons for acceptance should be recorded in the CCGs register of gifts and 
hospitality. 

3.4 The Provision of Hospitality by the Clinical Commissioning Group 
3.4.1 The use of NHS monies for hospitality and entertainment, including hospitality at 

conferences or seminars, should be carefully considered and approved for by an 
Executive Director.  Expenditure on these items should be capable of justification, as 
reasonable in the light of general practice in the public sector.  Hospitality or 
entertainment is open to challenge by auditors, and ill-considered actions can damage 
respect for the NHS in the eyes of the community. 

3.5 Hospitality for Locality Committee Group meetings 
3.5.1 Funding of refreshments / room hire for Locality Committee Group (LCG) meetings by 

commercial organisations, including but not limited to, TARGET, Locality and CCG led 
Prescribing meetings is not acceptable.  These meetings must be funded from locality 
management funds.  All hospitality over £25 should be declared and declined using 
the form at Appendix 1, and will be entered into the register of gifts and hospitality, 
which is managed by the Governance and Corporate Affairs Team. 

3.6 Payment for speaking at a meeting / conference 
3.6.1 Should a member of staff, Practice Representative, Governing Body and Committee 

members, and individuals acting on behalf of the CCG, be asked to speak at an event 
relating to CCG business for which a payment is offered and it is delivered in working 
hours then there are two choices open to the member of staff, which must be agreed 
in advance with their line manager: 

 
 The payment should be credited to the CCG; 
 The member of staff takes annual leave or unpaid leave and the payment is made 

to the member of staff as a private matter between the organisation making the 
payment and the individual member of staff.  The member of staff remains 
responsible for any tax liability which arises. 

3.7 Commercial sponsorship and / or joint working with the pharmaceutical industry 
3.7.1 CCG staff, Governing Body and committee members, and GP member practices may 

be offered commercial sponsorship for courses, conferences, post/project funding, 
meetings and publications in connection with the activities which they carry out for or 
on behalf of the CCG or their GP practices.  All such offers (whether accepted or 
declined) must be declared so that they can be included on the CCG’s register of 
interests, and the Governance and Corporate Affairs Team will provide advice on 
whether or not it would be appropriate to accept any such offers.  If such offers are 
reasonably justifiable and otherwise in accordance with NHS England’s statutory 
guidance then they may be accepted following prior approval of an Executive Director. 

 
3.7.2 Notwithstanding the above, acceptance of commercial sponsorship should not in any 

way compromise commissioning decisions of the CCG or be dependent on the 
purchase or supply of goods or services.  Sponsors should not have any influence 
over the content of an event, meeting, seminar, publication or training event.  The 
CCG should not endorse individual companies or their products.  It should be made 
clear that the fact of sponsorship does not mean that the CCG endorses a company’s 
products or services.  During dealings with sponsors there must be no breach of 
patient or individual confidentiality or data protection legislation. 
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3.7.3 Furthermore, no information should be supplied to a company for their commercial 
gain unless there is a clear benefit to the NHS.  As a general rule, information which is 
not in the public domain should not normally be supplied.  

3.8 Private Transactions 
3.8.1 Individual staff, Practice Representatives, Governing Body and Committee members 

and individuals acting on behalf of the CCG, must not seek or accept preferential rates 
or benefits in kind for private transactions carried out with companies with which they 
have had, or may have, official dealings on behalf of the CCG.  (This does not apply to 
concessionary agreements negotiated with companies by NHS management, or by 
recognised staff interests, on behalf of all staff, for example, NHS staff benefits 
schemes). 

3.9 Employees’ outside employment 
3.9.1 The standard contract used across the CCG sets out terms concerning outside 

employment: ‘You shall not be employed by any other person, firm or company, 
without the express permission of the CCG.  If you have employment other than your 
employment with the CCG, you must write to your Line Manager giving details of the 
hours and days worked and duties carried out, seeking agreement that this work will 
not be detrimental to your employment within the CCG. 

 
3.9.2 Any employee who may be considering outside employment should discuss this in the 

first instance with their Line Manager before undertaking the employment. 
 
3.9.3 Employees should be advised not to engage in outside employment during any 

periods of sickness absence from the CCG.  To do so may lead to a referral being 
made to the Local Counter Fraud Specialist for investigation, which may lead to 
criminal and / or disciplinary action in accordance with the CCG’s Anti-Fraud and 
Bribery Policy. 

3.10 Donations in relation to the organisation 
3.10.1 Employees must check with their Line Manager or Executive Director before making 

any requests for donations to clarify appropriateness and / or financial or contractual 
consequences of acquisition.  Requests for equipment or services should not be made 
without the express permission of a senior manager (Band 8a or above). 

 
3.10.2 Donations / gifts from individuals, charities, companies (as long as they are not 

associated with known health-damaging products) – often related to individual pieces 
of equipment or items – provide additional benefits to patients but may have resource 
implications for the CCG.  Further guidance regarding charitable funds and gifts and 
donations can be requested from the Chief Finance Officer. 

 
3.10.3 Any gifts to the organisation should be receipted and a letter of thanks should be sent. 

3.11 Donations to an individual 
3.11.1 Personal monetary gifts to an employee or appointed member should be politely but 

firmly declined.  Where a member of staff is a beneficiary to a Will of a patient who 
has been under their care, the member of staff must inform their Line Manager of the 
gift or gifts so that consideration can be given to whether or not it is appropriate in all 
the circumstances for that member of staff to retain the gift or gifts in order to avoid 
subsequent claims by the beneficiaries to the Estate of inducement, reward or 
corruption. 
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3.11.2 In order to determine whether the bequest should be accepted it may be necessary to 
have the gift valued and where the gift has a value over a certain amount for the gift to 
either be returned to the Estate or the gift to be donated to a Charity of the member of 
staff’s choice.  Where the gift is to be returned to the Estate and the Trustees of the 
Estate are of the view having regards to all the circumstances that the member of staff 
should retain the gift regardless of its value, it may be appropriate for the Trustees to 
provide a disclaimer for future claims against the gift to avoid subsequent claims on 
the gift or allegations of inducement or reward being made against the member of staff 
or the CCG at some point in the future. 

3.12 Rewards for Initiative 
3.12.1 The CCG will identify potential intellectual property rights (IPR), as and when they 

arise, so that they can protect and exploit them properly, and thereby ensure that they 
receive any rewards or benefits (such as royalties), in respect of work commissioned 
from third parties, or work carried out by individuals in the course of their NHS duties.  
Most IPR are protected by statute; e.g. patents are protected under the Patents Act 
1977 and copyright (which includes software programmes) under the Copyright 
Designs and Patents Act 1988.  To achieve this, NHS organisations and employers 
should build appropriate specifications and provisions into the contractual 
arrangements which they enter into before the work is commissioned, or begins.  They 
should always seek legal advice if in any doubt, in specific cases. 

 
3.12.2 With regard to patents and inventions, in certain defined circumstances the Patents 

Act 1977 gives employees or individuals in the course of their duties a right to obtain 
some reward for their efforts, and the CCG will see that this is affected.  Other 
rewards may be given voluntarily to employees or other individuals who, within the 
course of their employment or duties, have produced innovative work of outstanding 
benefit to the NHS. 

 
3.12.3 In the case of collaborative research and evaluative exercises with manufacturers, the 

CCG will obtain a fair reward for the input they provide.  If such an exercise involves 
additional work for a CCG employee or individual outside that paid for by the CCG 
under his or her contract of employment, or sessional arrangements, arrangements 
will be made for some share of any rewards or benefits to be passed on to the 
employee(s) or individuals concerned from the collaborating parties.  Care will, 
however, be taken that involvement in this type of arrangement with a manufacturer 
does not influence the purchase of other supplies from that manufacturer. 

3.13 Candidates for appointment 
3.13.1 Candidates for any appointment with the CCG must disclose in writing if they are 

related to or in a significant relationship with (e.g. spouse or partner) any Governing 
Body member or employee of the CCG.  The NHS Jobs application form requests this 
information and therefore must be disclosed before submission. 

 
3.13.2 A member of an appointment panel which is to consider the employment of a person 

to whom he/she is related must declare the relationship before an interview is held. 
 
3.13.3 Candidates for any appointment with the CCG shall, when applying, also disclose 

cases where they or their close relatives or associates have a controlling and/or 
significant financial interest in a business (including a private company, public sector 
organisation, other NHS employer and/or voluntary organisation), or in any other 
activity or pursuit, which may compete for an NHS contract to supply either goods or 
services to the CCG. 
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3.14 Canvassing for appointments 
3.14.1 It is acknowledged that informal discussions concerning an advertised post can be 

part of the recruitment process, canvassing or lobbying of CCG employees. Governing 
Body members or any members of an appointments committee, either directly or 
indirectly, shall disqualify a candidate.  This shall not preclude a member from giving a 
written reference or testimonial of a candidate’s ability, experience or character for 
submission to an appointments panel.  Jobs will be awarded on the merit of the 
individual candidate and not through any such canvassing or lobbying. 
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3.15 The Seven Principles of Public Life 
 
3.15.1 The principles of public life apply to anyone who works as a public office-holder and 

this policy respects the seven principles promulgated by the Nolan Committee, as 
outlined below: 

 
The Seven Principles of Public Life 

Selflessness Holders of public office should act solely in terms of the 
public interest. 

Integrity Holders of public office must avoid placing themselves under 
any obligation to people or organisations that might try 
inappropriately to influence them in their work. They should not 
act or take decisions in order to gain financial or other 
material benefits for themselves, their family, or their friends. 
They must declare and resolve any interests and relationships. 

Objectivity Holders of public office must act and take decisions 
impartially, fairly and on merit, using the best evidence and 
without discrimination or bias. 

Accountability Holders of public office are accountable to the public for 
their decisions and actions and must submit themselves to the 
scrutiny necessary to ensure this. 

Openness Holders of public office should act and take decisions in an 
open and transparent manner. Information should not be 
withheld from the public unless there are clear and lawful 

    Honesty Holders of public office should be truthful. 
Leadership Holders of public office should exhibit these principles in their 

own behaviour. They should actively promote and robustly 
support the principles and be willing to challenge poor 
behaviour wherever it occurs. 

 

4.0 Definitions 
 
4.1 Bribery is defined as giving someone a financial or other advantage to encourage that 

person to perform their functions or activities improperly or to reward that person for 
having already done so. 

 
4.2 A 'gift' is defined as any item of cash or goods, or any service, which is provided for 

personal benefit, free of charge or at less than its commercial value. 
 
4.3 Commercial sponsorship is defined as including “NHS funding from an external 

source, including funding of all, or part of, the costs of a member of staff, NHS 
research, staff training, pharmaceuticals, equipment, meeting rooms, costs associated 
with meetings, meals, gifts, hospitality, hotel and transport costs (including trips 
abroad), provision of free services (speakers), buildings or premises”. 
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5.0 Duties (roles and responsibilities) 
The following individuals have specific role responsibilities in relation to standards of 
business conduct: 

 
5.1 Chief Executive (Accountable Officer) 

The Chief Executive is accountable for conflicts of interest to the Governing Body, and 
will provide direct formal attestation to NHS England that the CCG has complied with 
the Managing Conflicts of Interest: Statutory Guidance for CCGs’, as part of the 
certification process under the CCG Improvement and Assessment Framework. 

 
5.2 Chief Finance Officer 

The Chief Finance Officer is responsible for ensuring that this policy is implemented 
and monitored across all Directorates. 

 
5.3 Lay Member for Governance and Audit – Conflicts of Interest Guardian 

(Governance and Audit Committee Chair) 
The Lay Member for Governance and Audit will advise the Governing Body on conflict 
of interest matters and will also provide direct formal attestation to NHS England 
alongside the Chief Executive.  In addition they will provide a view of the working of 
the CCG with a strategic and independent focus and will take the Chair’s role for 
discussions and decisions where the Chair has made a declaration of interest and has 
to withdraw from a meeting due to the conflict. 

 
5.4 Company Secretary 

The Company Secretary, on behalf of the Chief Executive / Chief Finance Officer has 
operational responsibility for conflicts of interest and standards of business conduct 
policy, and will ensure that there are arrangements in place to manage this, and 
support the Conflicts of Interest Guardian. 

 
5.5 Governing Body Administrator 

The Governing Body Administrator will assist in the design, set up and maintenance of 
the Registers of Interests and organise for these to be reviewed and updated. 
 

5.6 The Governance and Corporate Affairs Team 
The Governance and Corporate Affairs Team will hold the Registers of Interests, 
including maintaining and publishing them or making arrangements to ensure that 
members of the public have access to these registers on request. 

 
5.7 Assistant Director and Head of Pharmacy and Medicines Optimisation 

The Assistant Director and Head of Pharmacy and Medicines Optimisation is 
responsible for approving joint working initiatives with the pharmaceutical industry. 

 
5.8 In particular, all employees are expected to: 

 Ensure the interests of patients and service users remain paramount at all times. 
 Be impartial and honest in the conduct of their official business. 
 Use the public funds entrusted to them to the best advantage of the service, 

always ensuring value for money.  
 Report any concerns they may have regarding potential fraud, corruption or theft. 

For example; breaches to the tendering process, invoice fraud, misuse of CCG 
goods and services, for further details refer to the CCG’s Counter Fraud Policy 
and Anti-Bribery Policy. Reports should be made to the Local Counter Fraud 
Specialist, Executive Director of Finance or the NHS Protect Fraud Reporting line. 

 Report any concerns about poor clinical or care practice. 
 Use the Raising Concerns at Work (Whistleblowing) Policy.  Employees should 

not fear reprisals when informing the CCGs of their concerns.  
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6.0 Notification of Gifts, Hospitality or Sponsorship  
 
6.1 All individuals make their declarations of interests using the form at Appendix 1. 
 
6.2 Within 28 days of a relevant event, individuals need to register their gift, hospitality of 

sponsorship. 
 
6.3 If any advice or assistance is required to complete this form, then the individual should 

contact the Company Secretary or a member of the Governance and Corporate 
Affairs Team. 

 
6.4 The completed form should then be sent by email to the Governance and Corporate 

Affairs Team of the CCG via GoverningBody@enhertsccg.nhs.uk 
 
6.5 Any changes to interests declared must also be registered within 28 days of the 

relevant event by completing and submitting a new declaration form, which will 
overwrite the existing declaration. 

 
6.6 Individuals completing this declaration form must provide sufficient detail of each 

interest so that a member of the public would be able to understand clearly the sort of 
gift, hospitality of sponsorship the member or employee has received. 

 
6.7 If in doubt, a declaration of the interest should be made so this can be managed 

appropriately rather than ignored. 
 

6.8 Register of Interests 
 The Register of Gifts, Hospitality and Sponsorship (Appendix 2) will be published on 

the CCG’s website at http://www.enhertsccg.nhs.uk/gifts-and-hospitality-register 
and will be available to the public on request. 

 
6.8.1 The register will be provided to the Governance and Audit Committee and Governing 

Body every six months. 
 
6.8.2 In exceptional circumstances, where the public disclosure of information could give 

rise to a real risk of harm or is prohibited by law, an individual’s name and / or other 
information may be redacted from the publicly available register(s). 

 
6.8.3 Where an individual believes that substantial damage or distress may be caused, to 

him / herself or somebody else by the publication of information about them, they are 
entitled to request that the information is not published.  Such requests must be made 
in writing.  Decisions not to publish information must be made by the Conflicts of 
Interest Guardian for the CCG, who should seek appropriate legal advice where 
required, and the CCG should retain a confidential un-redacted version of the 
register(s). 

 

6.9 Framework for joint working between the NHS and Pharmaceutical Industry 
For initiatives that involve joint working with the pharmaceutical industry, prior approval 
must be sought from the CCG’s Assistant Director and Head of Pharmacy and 
Medicines Optimisation, and the Framework at Appendix 3 must be followed. 

 
  

mailto:GoverningBody@enhertsccg.nhs.uk
http://www.enhertsccg.nhs.uk/gifts-and-hospitality-register
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6.10 Failure to disclose / declare 
 
6.10.1 The CCG takes the failure to disclose such information as required by this policy 

seriously.  It is an offence under the Fraud Act 2006, for a member or employee to fail 
to disclose information to the CCG in order to make a gain for themselves or another.  
It is also an offence to cause a loss or expose the organisation to a loss.   

 
6.10.2 Therefore, where an employee has failed to disclose any relevant interests or who 

has otherwise breached the CCG’s rules and policies in relation to failing to disclose 
are subject to investigation and, where appropriate, to disciplinary action and 
dismissal in accordance with the Human Resources Disciplinary Policy and 
Procedure. 

 
6.10.3 If an individual becomes aware that someone has failed to disclose relevant and 

material information, they should raise the matter with the Company Secretary in the 
first instance.  The Anti-Fraud and Bribery Policy will be consulted and an appropriate 
referral made to the Local Counter Fraud Specialist where applicable. 

 
6.10.4 Anonymised details of the breach will be published on the CCG’s website to promote 

learning and development. 
 

6.11 Raising Concerns 
 
6.11.1 If an individual would like to discuss any concerns they have, the following people 

may be contacted for confidential advice: 
 

 Company Secretary. 
 Conflict of Interest Guardian – Lay Member, Governance and Audit. 

 
6.11.2 If an individual wishes to raise their concerns they should also obtain a copy of the 

CCG's Raising Concerns at Work (Whistleblowing) Policy for further advice.  To 
ensure they are fully supported, the following individual should be contacted for 
confidential advice: 

 
 Freedom to Speak up Guardian – Lay Member, Public and Patient Engagement. 
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Appendix 1 – Template Declarations of Gifts, Hospitality and Sponsorship 
 
Recipient Name:  
Position:  
Date of Offer:  
Date of Receipt (if applicable):  
Details of Gift / Hospitality / Sponsorship:  
Estimated Value:  
Supplier / Offeror Name and Nature of 
Business: 

 

Details of Previous Offers or Acceptance 
by this Offeror/ Supplier: 

 

Details of the officer reviewing and 
approving the declaration made and date: 

 

Declined or Accepted?  
Reason for Accepting or Declining:  
Other Comments:  
 
The information submitted will be held by the CCG for personnel or other reasons specified on 
this form and to comply with the organisation’s policies.  This information may be held in both 
manual and electronic form in accordance with the Data Protection Act 1998. Information may 
be disclosed to third parties in accordance with the Freedom of Information Act 2000 and 
published in registers that the CCG holds. 
 
I confirm that the information provided above is complete and correct.  I acknowledge that any 
changes in these declarations must be notified to the CCG as soon as practicable and no 
later than 28 days after the interest arises. I am aware that if I do not make full, accurate and 
timely declarations then civil, criminal, professional regulatory or internal disciplinary action 
may result. 
 
I do / do not (delete as applicable) give my consent for this information to published on 
registers that the CCG holds. If consent is NOT given please give 
reasons: 
 
Signed:          Date: 
 
Signed:     Position:     Date: 
(Line Manager or a Senior CCG Manager) 
 
Please return to: 
 
The completed form should be sent by email to the Governance and Corporate Affairs Team 
of the CCG via GoverningBody@enhertsccg.nhs.uk 
  

mailto:GoverningBody@enhertsccg.nhs.uk
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Appendix 2 – Template Register of Gifts, Hospitality and Sponsorship 
 
Name Position Date 

Of 
Offer 

Declined 
Or 
Accepted? 

Date of 
Receipt (if 
applicable) 

Details of 
Gift 
/Hospitality 

Estimated 
Value 

Supplier / 
Offeror 
Name and 
Nature of 
business 

Reason 
for 
Accepting 
or 
Declining 
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Appendix 3 

FRAMEWORK FOR JOINT WORKING BETWEEN THE NHS AND 
PHARMACEUTICAL INDUSTRY 

 
I. JOINT WORKING PROJECT SUMMARY 

1. TITLE OF PROJECT  

2. SUMMARY OF INTENDED AIMS & OBJECTIVES  

3. SUMMARY OF EXPECTED OUTCOMES  

4. NAMES OF THE PARTNER ORGANISATIONS 

INVOLVED IN THE JOINT WORKING ARRANGEMENT 

 

5. NAMES OF LEAD REPRESENTATIVES FOR EACH ORGANISATION  

6. EXACT NATURE OF THE JOINT WORKING PROPOSAL  

7. START DATE  

8. FINISH DATE  

9. EXIT STRATEGY  

II. RESOURCES AND COSTS 

1. OVERALL COST OF THE JOINT WORKING 

PROJECT 

 

2. DIRECT AND INDIRECT RESOURCES / COST 

COMMITMENTS BY EACH PARTNER 

 

3. METHOD FOR MONITORING AND RECORDING 

RESOURCE AND COSTS 

 

4. INFORMATION ON COST EFFECTIVENESS (Has 
value for money been shown?) 

 

5. ARRANGEMENTS FOR LONGER TERM FUNDING 

IMPLICATIONS OF PROJECT 

(To be clear and unambiguous) 

 

III. GOVERNANCE ARRANGEMENTS 

1. PARTIES CONSULTED PRIOR TO INITIATING 

JOINT WORKING PROJECT AND HOW 

CONSULTATION WAS CONDUCTED 

 

2. METHOD FOR INFORMING PATIENTS OF THE 

JOINT WORKING PROJECT 
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3. DECISION MAKING PROCESSES WITHIN THE 

JOINT WORKING PROJECT 

(To be open and transparent) 

 

4. OPERATIONAL AND MANAGEMENT 

ACCOUNTABILITIES 

(Include identified conflicts of interest) 

 

5. PILOTING ARRANGEMENTS 

(State if this project is a pilot) 

 

6. RELATIONSHIP TO EXISTING SYSTEMS OF CARE 

IN PRIMARY AND SECONDARY CARE SECTORS 

 

7. FOR CLINICAL SERVICES, PROFESSIONAL 

INDEMNITY AND LIABILITY ARRANGEMENTS 

 

8. WRITTEN AGREEMENT STATING OBLIGATIONS 

OF CONFIDENTIALITY, SECURITY STANDARDS 

AND LIMITS OF USE OF INFORMATION TO THE 

PURPOSES SPECIFIED 

 

IV. MONITORING AND EVALUATION 

1. MANAGEMENT ARRANGEMENTS  

2. LIST DESIGNATED RESPONSIBILITY AT EACH 

STAGE OF THE PROPOSAL 

 

3. METHOD OF EVALUATING PATIENT BENEFITS ON 

COMPLETION 

 

4. LEARNING OPPORTUNITIES FROM THIS 

PROJECT 

 

5. AUDIT ARRANGEMENTS  

6. METHOD FOR HIGHLIGHTING SIGNIFICANT 

PROBLEMS 

 

 
V. DATA AND PATIENT PROTECTION 

1. LIST INTERESTS OF PARTNERS IN RELATION TO 

THE JOINT WORKING PROPOSAL, AND WHERE 

THESE COINCIDE 

 

2. LIST POTENTIAL CONFLICTS OF INTEREST  
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3. IDENTIFY “OWNERSHIP” OF THE DATA 

GENERATED BY THE PROJECT 

 

4. DESCRIBE ACCESS ARRANGEMENTS FOR 

THE DATA, AND FORMAT 

(Bearing in mind the requirements of the 
Data Protection Act and patient 
confidentiality of healthcare records) 

 

5. USE DATA WILL BE PUT TO  

 
 

VI. DECLARATION OF INTERESTS YES NO 
 
 
 

If Yes, qualify by inserting a tick in one box in column A and one in column B 
 

A B 
 
 

Personal Specific 
 

 
Non-Personal Non Specific 

 
 
 
 

Signature Date 
 

 
 

Personal implies that you (or your spouse / partner) receive direct payment for services or hold 
shares in the relevant company concerned or a competitor. 
Non-Personal implies that your unit benefits by receiving funding from the company. 
Specific implies that you have undertaken work or given advice on other products made by the 
relevant manufacturer. 

 

 
This system is based on that used by the Commission on Human Medicines and other national drug 
regulatory bodies. 
 
Healthcare professionals and the pharmaceutical industry must disclose details of payments and 
other benefits in kind made by industry.  The information is published on a database called 
Disclosure UK: 
https://abp-eu-
ags.emea.crm.cegedim.com/AggregateSpend360/Posting/ExpenseReport.aspx?postedreporttype=
pCctRQJCLQc%3d&reportID=+XHrmDAjLQvO209YxDgJkw%3d%3d&Language=NyRIIBaAuMY9s3bT
mUSGXQW6yEjsGDHz&DataValue=qWE1R12&LCID=2057 

https://abp-eu-ags.emea.crm.cegedim.com/AggregateSpend360/Posting/ExpenseReport.aspx?postedreporttype=pCctRQJCLQc%3d&reportID=+XHrmDAjLQvO209YxDgJkw%3d%3d&Language=NyRIIBaAuMY9s3bTmUSGXQW6yEjsGDHz&DataValue=qWE1R12&LCID=2057
https://abp-eu-ags.emea.crm.cegedim.com/AggregateSpend360/Posting/ExpenseReport.aspx?postedreporttype=pCctRQJCLQc%3d&reportID=+XHrmDAjLQvO209YxDgJkw%3d%3d&Language=NyRIIBaAuMY9s3bTmUSGXQW6yEjsGDHz&DataValue=qWE1R12&LCID=2057
https://abp-eu-ags.emea.crm.cegedim.com/AggregateSpend360/Posting/ExpenseReport.aspx?postedreporttype=pCctRQJCLQc%3d&reportID=+XHrmDAjLQvO209YxDgJkw%3d%3d&Language=NyRIIBaAuMY9s3bTmUSGXQW6yEjsGDHz&DataValue=qWE1R12&LCID=2057
https://abp-eu-ags.emea.crm.cegedim.com/AggregateSpend360/Posting/ExpenseReport.aspx?postedreporttype=pCctRQJCLQc%3d&reportID=+XHrmDAjLQvO209YxDgJkw%3d%3d&Language=NyRIIBaAuMY9s3bTmUSGXQW6yEjsGDHz&DataValue=qWE1R12&LCID=2057
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Appendix 4 - Equality Impact Assessment Stage 1 Screening 
1. Policy EIA Completion Details 
Title: Standards of Business Conduct 

 Proposed            Existing 
 
Date of Completion: November 2016 
Review Date: November 2017 

Names & Titles of staff involved in completing the 
EIA: Sarah Feal 
 
 

2. Details of the Policy. Who is likely to be affected by this policy? 
 Staff  Patients  Public 

3. Impact on Groups with Protected Characteristics 
 Probable impact on group? High, Medium 

or Low 
Please explain 
your answer Positive Adverse None 

Age                         

Being married or in a 
civil partnership  

                       
 

Disability (inc. learning 
difficulties, physical 
disability, sensory 
impairment) 

                       

Having just had a baby 
or being pregnant  

                       
 

Race, (inc. ethnicity, 
nationality, language) 

                       
 

Religion or belief                   

Sex (inc. being a 
transsexual person) 

                  

Sexual Orientation                   

Other:                        

No impact on any of the 
groups above.  

Please explain and provide evidence 
 

4. Which equality legislative Act applies to the policy? 
 Human Rights Act 1998 
 Equality Act 2010 
 Health & Safety Regulations 

 Mental Health Act 1983 
 Mental Capacity Act 2005 

5. How could the identified adverse effects be minimised or eradicated?  
 
 
6. How is the effect of the policy on different Impact Groups going to be monitored? 
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Appendix 5 - Privacy Impact Assessment Stage 1 Screening 
1. Policy PIA Completion Details 
Title:  

 Proposed                  Existing 
 
Date of Completion: November 2016 
Review Date: November 2017 

Names & Titles of staff involved in completing 
the PIA: Sarah Feal 
 

2. Details of the Policy. Who is likely to be affected by this policy? 
 Staff  Patients  Public 

 Yes No Please explain your answers 
Technology     
Does the policy apply new or additional information 
technologies that have the potential for privacy 
intrusion?  
(Example: use of smartcards) 
 

  

 

Identity 
By adhering to the policy content does it involve the 
use or re-use of existing identifiers, intrusive 
identification or authentication? 
(Example: digital signatures, presentation of 
identity documents, biometrics etc.) 
 

  

Staff are required to publish 
their personal data in a public 
register. 

By adhering to the policy content is there a risk of 
denying anonymity and de-identification or 
converting previously anonymous or de-identified 
data into identifiable formats? 
 

  

 

Multiple Organisations 
Does the policy affect multiple organisations? 
(Example: joint working initiatives with other 
government departments or private sector 
organisations)   
 

  

 

Data 
By adhering to the policy is there likelihood that the 
data handling processes are changed? 
(Example: this would include a more intensive 
processing  of data than that which was originally 
expected) 
 

  

 

If Yes to any of the above have the risks been 
assessed, can they be evidenced, has the policy 
content and its implications been understood and 
approved by the department?  

Consent is sought on the Notification form. 
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